
Guide on How to Update Personal Details 

 

To update any personal details, you can do this through your CityLife page. 

 

On the Home page you will see the below blue 

box to access your ‘MyLife’ section, 

 

When you access your ‘MyLife’ you will see the 

below boxes. This is where you can view all your 

personal data. 

 

 

To update your personal details, click on the yellow box that states ‘Change My Details’ 

 

Once you have clicked on the ‘Change My Details’ box, it will automatically bring up the appropriate 

Change of Personal Details Form. 

This then allows you to make any necessary changes, by ticking the appropriate sections as you go 

through the form and fill it in accordingly. 

 

 



 

Once the form has been submitted, it will send an email to all the appropriate sections to ensure 

your information is accurate against all College Databases. 

 

Any issues, please contact Student Records via studentrecords@cityofglasgowcollege.ac.uk  
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