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Portfolio Guidance Notes 

For HNC / HND Courses 
For some courses, we’ll ask you to submit a portfolio as part of the entry 
requirements. Here’s some guidance on putting your portfolio together. 
 
What is a portfolio? 
A portfolio is a collection of examples of your art, design or craft work. 
You don’t have to buy an expensive folder to put it in. It’s your work we’re 
interested in so a good robust homemade folder is fine. 
 
Why we review your portfolio 
Your portfolio tells us a lot about you. It shows your creativity and 
practical skills in art, design or craft. It demonstrates your enthusiasm, 
work rate and organisational skills. Most of all it shows your potential. 
Reviewing your portfolio will help us to give you the best advice on which 
level of study and course is right for you. 
 
What to include 
It should contain examples which show your drawing and design skills – 
how you use colour and different media. The process of design is 
important as well, so you can include work which shows your initial 
research, how you’ve developed an idea and completed it. You can also 
include sketch books which show how you record images and ideas 
through drawing and how you collect and collate visual information. 
 
Here are some ideas for what to include in your portfolio: 
 
 Examples of school work undertaken at or as part of a programme 

of study or personal work in art, design or crafts 
 Preliminary studies with finished work to illustrate how you develop 

ideas 
 Sketchbooks 
 Copies of work sent to an exam board 
 Photographs of any 3-dimensional work 
 
Don’t be concerned about the volume of work in your portfolio – we’re 
interested more in the quality than the quantity of your work. 
 
Make sure everything’s clear 
Your portfolio or folder should open and close easily. Don’t forget to 
include your name and address and clearly state the course applied for 
on the label the college provides. 


	School of Art and Design
	Portfolio Guidance Notes

